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Creating a Profile 

 

 Why create an EDF Application System profile? 

 Each EDF user is required to create a unique profile the first time they use the system. This 

will allow the user to establish their login credentials to begin utilizing the EDF program. 

 

1. Go to the EDF Database homepage:  http://das.ohio.gov/EDFunds  

2. Click on Create Account. 

 
 

3. Enter your Employee ID. 

4. Enter your Last Name. 

 

NOTE:  Employee and ID and last name need to match the payroll system information in 

order to create a profile. 

 

5. Enter your home Zip Code. 

6. Enter your Primary Telephone number. 

7. Enter your Email address. 

8. Re-enter Email to ensure accuracy. 

9. Create Password   

Note:  Password must be (8-20) characters long and must contain at least one character 

from each of the following categories: 

• English letter (Aa-Zz) 

• Digits (0-9) 

• Any special symbol: !@#$%^&*()_+. 

 

10. Re-enter Password. 

11. Click the dropdown to choose a security question. 
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12. Type the Answer to the security question chosen in Step 10. 

 
  

13. Check the box that states you agree to the EDF terms and conditions (listed above). 

14. Click on the Create button. 

 
 

The profile has now been created. 


